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ImaTek CD Manufacturing Standards and Guidelines

ImaTek is the area's only direct source for all of your CD replication needs. Our goal at ImaTek is the efficient
and accurate manufacturing of your orders. To help us meet these objectives, please adhere to the following.

Credit Approval
All new customers must receive credit approval before ImaTek can begin receiving job components or begin
the manufacturing process. Approved accounts must be maintained in good standing in order to avoid 
manufacturing interruptions.

Purchase Orders
ImaTek requires written purchase orders for all jobs. Purchase orders must include the following: pricing, 
packaging specifications and shipping information. An authorized representative of your company must sign all
purchase orders. 

Manufacturing Turnaround
Production turnaround times are based upon the receipt and proof approval of the last component of your
order. This approval day is considered to be day "0" of the turnaround clock. Job components include, but are
not limited to, the following: CD master content, CD label artwork, CD packaging artwork and any 
customer supplied films. ImaTek cannot guarantee turnaround times.

Job Identification 
All job components, including CD master content disks, artwork, films and customer supplied packaging, 
are required to have a unique job identification number or name. The identification number or name is to be
supplied to ImaTek by the customer. This identification number or name will also be part of the identification
printed on the backside of the CD hub.

Job Cancellations
Orders cancelled during the manufacturing process will be invoiced according to the stage of completion at
the time of cancellation. 

CD Label Screenprinting
To help ensure the best possible results and turnaround times, Media Visions prefers to output film from customer 
supplied artwork files. Media Visions will provide you with templates to assist you in laying out your artwork for CD
labels. The use of these templates is required to meet your expected turnaround times and to avoid additional
charges related to artwork modifications. Templates are available on CD-ROM in several different formats.

Media Visions offers three screenprinting options:

• Standard Print. Printing from the outside edge of the CD and extends to the start of the
stacking ring. See Template A.

• Print to Center With a Knockout for Stacking Ring. Printing from the outer edge of the CD
and extends all the way to the center, providing for a knockout band for the stacking ring.
See Template B.

• Print to Center Without a Knockout for Stacking Ring. Printing from the outer edge of the
CD and extends all the way to the center. Printing over the stacking ring may cause color
variations and adhesion problems. Customers requesting this printing option are required
to sign a Print Deviation Agreement. The agreement removes all liability from ImaTek for
any problems that arise from printing on the stacking ring. See Template C. 



ImaTek offers three business card CD screeons:

• For Business Card CD screen printing, see templates D, E, F.

To achieve the best screenprinting results please follow these general guidelines:

• Minimum type size for positive printing is 4 points
• Minimum type size for reverse and knockout printing is 5 points
• Minimum type size for a knockout in 4-color process printing is 6 points

Depending on artwork design, the best results are sometimes achieved by overprinting type rather than 
knocking it out. For 4-color printing it is usually best to underprint a solid white background (donut). In areas
of the artwork where the image knocks out, the silver of the CD will appear if you do not underprint a color
such as white. It is strongly recommended that you avoid the use of all script typefaces and any typefaces with
serifs for type that knocks out. 

A disc is made of a polycarbonate material with different printing and ink absorption properties than paper,
thus it is impossible to exactly match colors between your CD label and your packaging. Media Visions is not 
responsible for color differences between formats.

Packaging Options
ImaTek offers a variety of standard packaging options. Custom packaging is also available.

• Standard Jewel Box. Full color printing of inserts available. See Template 1
• Two Panel CD Sleeve. Up to full color printing available. See Template 2
• Four Panel CD Sleeve. Up to full color printing available. See Template 3
• CD Sleeve with Closure. Up to full color printing available. See Template 4
• Retail Box Packaging. Up to full color printing available. See Template 5
• CD Envelope either made of Paper or Tyvek
• Clamshell Holder made of flexible plastic
• Vinyl Sleeve with or without adhesive backing

Preflighting
All customer artwork files supplied to ImaTek on disk will be preflighted for errors and omissions within 24 hours
of receipt. Any missing items including, but not limited to, links, fonts and colors may delay the production turn-
around of your order. Additionally, failure to use ImaTek supplied templates may cause further delays and
charges.

Thank you for choosing ImaTek for your CD manufacturing needs, we look forward to servicing you! 
Should you have any questions, please call one of our customer service representatives or your sales 
associate at 301-444-7575.



Template A
Standard Print



Template B
Print to Center with a knockout for the Stacking Ring



Template C
Print to Center without a knockout for the Stacking Ring



Template D
Business Card CD (58mm, 40MB)



Template E
Business Card CD (63mm, 60MB)



Template F
Business Card CD (66mm, 85MB)



Template 1
Standard Jewel Box - Front Insert



Template 1
Standard Jewel Box - Back Insert



Template 2
Two Panel CD Sleeve
(Reduced to 40% of original size)



Template 3
Four Panel CD Sleeve
(Reduced to 40% of original size)



Template 4
CD Sleeve with Closure
(Reduced to 45% of original size)



Template 5
Retail Box Packaging
(Reduced to 40% of original size)



The area’s ONLY direct source
for all your CD replication needs.
We’re the only company in the area that
manufactures CDs on site.

ImaTek has created a state-of-the-art manufacturing and
warehouse facility that allows us to complete every step of the
CD manufacturing, replicating, and screen printing process in
one location. From receiving your masterfile to completing
fulfillment - Imatek is a one-stop source!

Why does that mean savings for you?
Since ImaTek is right here in the area, you now have a 

direct source that’s local. That saves you shipping costs and
shipping time. ImaTek is able to handle everything in-house
including manufacturing our own CDs, which means
tremendous savings for you. And since we don’t outsource
your order, there’s no mark-up from a middleman.

Imatek prices include:
• Manufacturing completed CDs Pricing also available for:
• 1, 2, 3, or 4 color silk-screening • Software packaging
• Glass mastering • Fulfillment, distribution & warehousing
• Local delivery • Shipping anywhere via FedEx or UPS

Every CD is 100% guaranteed.
ImaTek stands behind the quality of every CD we produce. Our high standards and 

cutting-edge equipment allow us to guarantee you 100% accuracy and satisfaction.

More than 10 years of leadership
By analyzing customer needs, anticipating future trends, investing inthe latest equipment,

and constantly improving communciation solutions, ImaTek has become and established leader in
technology. Our services include CD screen printing and replication, software packaging, manuals
fulfillment and distribution.

No one in the area can replicate our benefits:
• One-stop source form manufacturing to distribution • High volume CD replication capabilites (500+)
• Our local address saves shipping time & costs • CD duplication available (under 500)
• Direct source pricing • 100% guaranteed
• No hidden costs • Ten years of quality service

301.444.7575
www.imateknet.com
19568 Amaranth Drive
Germantown, MD 20874




